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1. O01mme moJ10KeHUs

1.1. Hacrosimee Ilonoxxenne o 6mbimoTteke ['ocymapcTBeHHOro OrOMKETHOTO 00IIe00pa3oBaTeIbHOTO
yupexxaeHus cpenneil odmeodpazoBarenbHOi mKoasl Ne 490 ¢ yrioyGiieHHBIM H3y4eHHEM WHOCTPAaHHBIX
s361Kk0B KpacHorBapaeiickoro paiiona Cankt-IletepOypra (manee — IlonoxeHue) pa3paboTaHo Ha
OCHOBE:!

®denepanbHoro 3akona Poccutickorr ®@eneparnuu ot 29.12.2012 Ne 273-d3 «O06 obOpa3zoBaHuu B
Poccuiickoit denepanuny;

®denepanbHoro 3akoHa Poccuiickoit ®enepanuun ot 29.12.1994 Ne 78-D3 (B pemakuuu OT
01.01.2016) «O 6ubIMOTEYHOM JIETICY;

®epnepanbHoro 3akoHa Poccuiickoit @eneparuu ot 25.07.2002 Ne 114-D3 «O npoTuBoAeicTBUA
9KCTPEMHUCTCKOMN AESITEIbHOCTIY;

®denepanbHoro 3akoHa Poccuiickoit @Depepanmu ot 29.12.2010 Ne 436-d3 (B pemakimuu OT
18.12.2018) «O 3amure geteit ot UHPOpMaUK, TPUIHHSIONIEH BPE UX 3I0POBBIO U PA3BUTHIOY;
®enepanbHoro 3akoHa Poccuiickoit @enepaunu ot 24.07.1998 Ne 124-®3 (B pemakuuu OT
27.12.2018) «O6 ocHOBHBIX rapaHTHsAX mpaB pedeHka B Poccuiickoii denepanmny;

IIpukaza MunucrepctBa oOpa3zoBanusit u Hayku Poccuiickoit ®enepanuu ot 01.03.2004 «o
peanzanuu pemieHus kojuierun MunoOpazoBanusi Poccun ot 10.02.2004 «O6 OCHOBHBIX
HaIpaBJICHUSAX  COBEPIICHCTBOBAHUS  JCATENBHOCTH  OMOIMOTEK  YUpEXACHUM  00Iero
obpazoBanus Poccuiickoit denepanuny;

®denepalibHbIX FOCYIapCTBEHHBIX 00pa30BaTEIbHBIX CTAHIAPTOB;

I'paxnanckoro kojaekca P®D;

«CTpaTteruu npoTUBOACHCTBUS SIKCTpeMU3My B Poccuiickoi Oenepanuu g0 2025 ronay,
yrBepxaeHHol [Ipukasom [Ipesugenta PO ot 28.11.2014 Ne [1p-2753 (11.27);

Vkasa [Ipesunenta P® or 31.12.2015 Ne 683 «O Crparerun HauuoHainbHOU Oe3omacHocTH PDy
(n.70);

[Tpuxaza MunuctepctBa KyabTypbl PO ot 08.10.2012 Ne 1077 «O6 yrBepxkaenuu Ilopsaka yueta
JOKYMEHTOB, BXOJSIIUX B COCTaB OMOIMOTEUHOTO POHIAN;

[Tpukaza MunucrepctBa obpazoBanust PO or 24.08.2000 Ne 2488 «O06 yuere OMOIMOTEUHOTO
¢bonga OMOTMOTEK 00Pa30BATEIBHBIX YUPEKIACHUI;

CaHUTapHO-IMHUIEMUOIOTUYECKUX TpeOOBaHMI K YCIOBUSAM M OpraHH3aluud OOydeHus B
o01ieo0pa3oBaTeIbHbIX  OpPraHM3alMsIX,  YTBEPXKAECHHBIMM  IOCTaHOBJIeHHWEeM [ 'nmaBHOTO
rocygapcTBeHHOro canutapaoro Bpaya P® ot 29.12.2010 Ne 189 (nanee — CanlluH 2.4.2.2821-
10);

3akona Cankt-IlerepObypra ot 06.12.2010 No 606-145 «O Oubnuoreunom nene B CaHKT-
ITerepOypre»;

3akona Cankrt-IletepOypra ot 17.07.2013 Ne 461-83 «O6 o6pazoBanuu B Cankt-IlerepOypre»;
HNHcTpykTHBHO-MeTOAMYecKoro muchMa Komwurera mo obOpasoBanuio ot 18.06.219 Ne 03-28-
4945/19-0-0 «O HampaBJIeHMH METOIUYECKMX PEKOMCHIAIUN M0 OpraHU3aluy JesTeIbHOCTH
O6ubIMOTEK B 00pa30BaTENbHBIX YUPESKICHUIX);

VYcraBa [l'ocynapcTBeHHOro OmOJKETHOro 0OHIe00pa30BATEIbHOTO  YUPEXKIEHUS CpeaHei
obuieoOpaszoBarenbHOd 1IKOJABI Ne 490 ¢ yrimyOJneHHBIM HM3y4YE€HHEM HMHOCTPAHHBIX S3bIKOB
Kpacnorapneiickoro paiiona Cankr-IlerepOypra (nanee — OOO/).

1.2. Hacrosimee IlonoxeHne peryaupyeT B3aMMOOTHOIICHHS YYaCTHHKOB 00pa3oBaTEIbHBIX

OTHOIICHUN: OOYYaIOIIUXCS, MEJarormueckux M HWHBIX paboTtHukoB OOO/, pomuteneld (3aKOHHBIX
npeactaButeneil) (nanee — [loap3oBareneit) ¢ OMOIMOTEKOM, MOPSAIOK OpraHU3aIuu PabOTH OMOINOTEKH
u mpenoctasienus [lomp3oBarensM gocTyma K OHOIMOTEYHO-WH(OPMAMOHHOMY (OHIY, UX MpaBa,
00s13aHHOCTH ¥ OTBETCTBEHHOCTb.



2. lleu w1 3apa4u OHOJIHOTEKHU

2.1. bubnuoteka obecrieunBaeT MpaBa y4YaCTHUKOB 00Pa30BaTENBLHOIO IMpoIecca Ha OecIruiaTHOe
MOJIb30BaHKEe OUOINOTEYHO-MH(POPMAITMOHHBIMU PECYPCAMHU.

2.2. O0ecrnieyeHHOCTh OMONMMOTEKH y4e€OHBIMH, METOJMYECKUMHU M CHPABOYHBIMU JIOKYMEHTAMHU
yuuTbiBaeTcs npu juuenzuposanuu OOO/I.

2.3. llemn 6ubmuoreku cootHocsaTes ¢ memssmu OO0/

e (dopMupoBaHHE OOIICH KYIbTYpHI THUYHOCTH 00yJaroImuxcs Ha ocHOBe ycBoeHust PI'OC;

® CO3/1aHHE YCJIOBHM ISl CTAHOBJICHUS JUMYHOCTH IIKOJBbHHMKA, PACKPBITUS €r0 WHAMBHIYaTbHBIX
CIOCOOHOCTEH, BOCIUTAHUS TPAXIaHCTBEHHOCTH, TPYIOTIOOHS, YBaXKEHUS K IpaBaM U CBOOOIaM
4eJloBeKa, JIIOOBU K OKpyxkaromed cpene, Poaune, cembe, hopmMupoBaHHe 310pOBOro 00Opasa
AKU3HU;

2.4. bubnmoTreka pyKOBOJICTBYETCSI B CBOCH JEATENLHOCTH (peepanibHbBIMU 3aKOHAMH, YKa3aMH U
pacniopsbkenusiMu  [Ipesunenra P®, nocranoBneHusiMu u pacnopsbkeHusiMa I[lpaButensctBa PO u
HCIIOTHUTENIBHBIX OpraHoB cyObekToB P®, ycrabom OO/I, HacTosmmm [lonoxeHuem.

2.5. JledarenbHOCT, OMOMUMOTEKM OCHOBBIBA€TCS Ha NPUHIUIAX JEMOKpPATHH, TyMaHH3Ma,
obmenocrynHoctu. Ilpuopurera oOmIeuenOBeYECKUX IIEHHOCTEH, TIpa)KIaHCTBEHHOCTH, CBOOOTHOTO
Pa3BUTHS JTMUYHOCTH.

2.6. B coorBerctBun ¢ ®enepanpHpiM 3akoHoM oT 25.07.2002 «O mnpotuBoaeiicTBUU
OKCTPEMHUCTCKON NEATENIFHOCTHY B IENAX 3allUThl MpaB U CBOOOJ YEIOBEKa M Tpa)kIaHMHA, OCHOB
KOHCTUTYLIMOHHOTO CTpPOsi, 0OeCrieueHns LEeIOCTHOCTH U Oe3omacHocTH P®D, Oubnmoreka comencTByeT
COOJTIOICHUIO TTPABOBBIX OCHOB MPOTHBOICHCTBUS SKCTPEMUCTCKOM esTenbHOCTH. C 3TOH 1eINbIo:

e He JomyckaeTcs Haimuyue B (GOHAE M TpoNaraHjga JHUTEPaTyphl, KOTOpas CIHOCOOCTBYET
BO3HUMKHOBEHHIO COLIMAJIBHOM, PACOBOM, HALIMOHAIBHOW U PEJINTUO3HOM PO3HU;

e HE JOMYyCKAaeTCs MpomaraHaa HCKIIYUTEIBHOCTH, IPEBOCXOJCTBA JMOO HETOIHOIEHHOCTH
YyeJoBeKa M0 MPU3HAKY €r0 COLMAIbHOM, PAaCOBOM, HALIMOHAIBHOM, PEJIUTHO3HON WJIN SI3BIKOBOM
MIPUHAIIEKHOCTH, WM OTHOLIEHUS K PEIUTUH;

e HE JIONYCKAeTCs HaJUM4Me U Ipollara”ja JUTEpaTypsl, COJIEp)KaHWE KOTOpPOHW HApyIIaeT Mpasa,
cBOOO/Y M 3aKOHHBIE MHTEpECHl YEJIOBEKA M TpakJaHMHA B 3aBHUCHUMOCTH OT €T0 COLIMAJIbHOU
pacoBOi, HAMOHAJIIBHOW, PEJMTHO3HOM WM S3BIKOBOM MPHHAJICKHOCTH, WM OTHOIICHHUS K
penuruuy;

e He JOMyCKaeTcsl MpomaraHja U NmyOJIMYHOE JEMOHCTPUPOBAHUE HALIMCTCKON aTpUOYTHKH WIN
CUMBOJIMKH, CXOJHBIX C HAIUCTCKOM aTpruOyTUKON MM CHMBOJIMKON JIO CTEIIEHH CMEILIEHUS;

® HE JIONYCKAIOTCS MyOJMYHBbIE MPU3bIBBI K OCYLIECTBICHHUIO yKa3aHHbBIX AESHUN JIMOO MaccoBoe
pacnpocTpaHeHUE SKCTPEMUCTCKUX MAaTEPHAJIOB;

e HE JIONYCKAETCA HAaJIU4Me, MU3TFOTOBICHHE U XPAHEHUE SKCTPEMUCTCKOM JIMTEPATYphl B LEIAX
MaccOBOI'0 PaclpOCTPaHEHMS;

e OubnuoTeKka HaleJdeHa Ha MPHUHIATHE NPOPUIAKTHUECKUX Mep, HalpaBIEHHBIX Ha
MIPENYNPEXKACHUE IKCTPEMUCTCKON JIEATENBHOCTH, B TOM UYHUCIJIE HA BBISBICHUE U IOCIEAYIOLIEE
yCTpaHEHHEe TpPUYMH U  YCJIOBHUH, CIIOCOOCTBYIOIIMX OCYLIECTBICHHIO JKCTPEMHUCTKON
NESTENbHOCTH;

® MacCOBbIE MEpOIPHATHUSA LIKOJbHONW OMOJIMOTEKH HampaBlieHbl HAa BOCIIHUTAaHHE TOJIEPAHTHOCTH,
JIeMOKpAaTUH, TYMaHHU3Ma, IMPHOPUTETa OOINEYETOBEYECKUX LEHHOCTEeH, TI'pa)KIaHCTBEHHOCTH,
NaTpUOTU3MA, CBOOOHOTO Pa3BUTHS JIMUHOCTH.

2.7. Opranuzauus obcnyxuBanus [lonp30Barenell mpou3BOAUTCS B COOTBETCTBUM C MpaBHIIaMU
TEXHHUKHU 0€30M1aCHOCTH U MPOTUBOIOKAPHBIMU, CAHUTAPHO-TUTHEHUYECKUMU TPEOOBAHUSIMH.

3



2.8. OCHOBHBIMU 3a7a4aMy OMOIIMOTEKHU SABJISIFOTCS
e o0ecneuenue Ilomp3oBatenelr AOCTyrmoM K HMH(pOpMAlMM, 3HAHUSAM, KYJIbTYPHBIM IEHHOCTSAM
MOCPEACTBOM HCIOJIb30BaHUs OMOIMoTeyHo-uH(popMannoHHbIX pecypcoB OO0/l Ha pa3anuHbIX
HOCUTEISIX: OyMaKHOM (KHWKHBIA (OHA, (OHI MEPUOTUUYCCKUX H3JaHHUK); MAarHUTHOM ((OH]
ayJIuo-U BHJICOKACCET); IMUPPOBOM (JIMCKH); KOMMYHUKATUBHOM (KOMIIBIOTEPHBIE CETH) MU HHBIX
HOCHTETISX;
® BOCIHTAaHHWE KYJIbTYPHOIO M TPaXKJAHCKOTO CaMOCO3HAHUsS, I[IOMOIIb B COLHMAIH3AIHNU
00yJaroIerocs, pa3BUTHH €r0 TBOPUYECKOTO MOTEHITUAIIA;
e (GopMUPOBaHHE HABBIKOB HE3aBUCHMOTO OHOJIMOTEYHOrO I0JIb30BaTeNsl: OOydeHHE MOUCKY,
0TOOPY M KPUTHUYECKOH OIleHEKSe nH(pOpMaIMu B COOTBETCTBHUH ¢ TpeboBaHusMu PI'OC;
® COBEPIICHCTBOBAaHWE MPEAOCTABISAEMBIX OHOIHOTEKON YCIyr Ha OCHOBE BHEAPEHHUS HOBBIX
MH(OOPMALIMOHHBIX ~ TEXHOJOTHMH M  KOMIIbIOTEpH3aluu  OUOIMOTEeUHO-MH(POPMAIIMOHHBIX
mpoueccoB,  ¢opMupoBaHue  KOMGOpPTHOW  OMOIMOTEHYHON  cpenbl  MpH YCIIOBUH
KOMITBIOTEpPHU3ALUU OUOINOTEKH
2.9. TlomosiHeHWe W coxpaHeHue (OHAOB OMOTMOTEKH Y4eOHO-METOAMYSCKUMHU ITOCOOHUSMHU,
OTBevaroUMMH TpedoBaHusaM peanuzauuu OI'OC.
2.10. IIpoBenenue cBepku OubnHoTewHOoro (oHma m mocrynaromiei mureparypsl B OO0/ ¢
denepalbHBIM CITUCKOM JKCTPEMHUCTCKUX MAaTEpUAIOB C IEIbI0 HE JOMYCKATh HAIMYHUS JIATEPATYPHI
HKCTPEMHCTCKOIO TOJIKA B OMOIHOTEKE.

3. OcHoBHbIe QyHKIUH OUOTHOTEKHU

3.1. JIns peanusanuyi OCHOBHBIX 3a/1a4 OMOJIMOTEKa BBIMOJIHAET CeAyIomne QyHKIUU:

3.1.1. ®opmupyet dhona 6ubauoreyHo-uHHopMannoHHbIX pecypcoB OOO/I:

e ¢dopmupyer ¢doHa ydyeOHHKOB (B coorBercTBUM ¢ DenepanbHbIM IMEepeYHEM YYEOHHKOB,
PEKOMEHAYeMBIX K  HCIOJB30BAHMIO TPU  peall3allid  HMMEKIIUX  TOCYJapCTBEHHYIO
aKKpeIuTaIui0 00pa3oBaTeNIbHBIX MPOrPaMM Ha4allbHOTO OOIEro, OCHOBHOTO OOIIIEro, CPEAHETO
oOuiero o0pa3oBaHMsA) U Y4YEOHBIX MOCOOMH (BBIMYIIEHHBIX OPraHU3ALMSIMH, BXOJAIIMMHU B
NepevYeHb OpraHu3aInid, OCYIIECTBISIONINX BBITYCK YI€OHBIX TTOCOOH, KOTOPBIE OMYCKAIOTCS K
WCTIOJNB30BAHUIO  TPH  pealu3alid  HMMEIOIUX  TOCYNApCTBEHHYIO  aKKPEIHTAIUIO
00pa3oBaTeNbHBIX MPOTPaMM Ha4yaJIbHOTO OOIIEero, OCHOBHOTO OOIIEro, CpeaHero oOIIero
o0pa3oBaHUs);

® KOMIUIEKTYET YHHUBEpCAIbHBIM (POHA Y4eOHOW, METOAMYECKOM , XYy/I0KECTBEHHOH, HAy4HOM,
HAy4YHO-TIOMYJISIPHOH W CHPAaBOYHOW JIMTEpPATyphl, NMEPUOAMYSCKUX H3JIaHWK (B IMEYaATHOM U
1u(pOBOM (IJIEKTPOHHOM) BHUJE) MO BXOJSAIIMM B pealu3yeMble OCHOBHBbIE OOpa3oBaTeIbHBIE
MPOrPaMMBI 110 Y4EOHBIM MpeaMeTaM, KypcaM, JUCIHUILINHAM (MOIYIISIM);

e qononHAeT (OoHJI OHOINOTEUHO-UH(MOPMAIIMOHHBIX pPECypcoB, B TOM YHCJIE HCIHOJB3YS
nH(OpPMAIIMOHHBIE pecypchl ceTh «HTepHETY.

3.1.2. OcymiecTBiseT pa3MelleHne, OpraHu3allio U COXPAaHHOCTh JOKYMEHTOB.

3.1.3. Ocy1iecTBisSeT CBEPKY MO Mepe MOCTYIICHUSI HOBBIX JOKYMEHTOB (Ha JIFOOBIX HOCHUTENSX) B
oubmmoreky c @DenepalbHBIM CHHUCKOM JKCTPEMHUCTCKHUX MarepuayioB. [Ipu OTCYTCTBMU HOBBIX
MOCTYTUICHUH cepka MPou3BOAUTCS | pa3 B KBapTall.

3.1.4. Co3naet nH(POPMAIIMOHHYIO TTPOTIYKIIHIO:

e OpraHm3yeT W BEJET CIpaBOYHO-OMOIMorpadudeckuii anmapar: karanoru (aagpaBUTHBIA KaTajior,
KapTOTEKH, HIEKTPOHHBIN KaTaJor);

e paspabaTpiBaeT peKOMEHIaTeabHbIe Ondmmorpaduyeckue mocodus (crmcku. O630pbl, yKazaTenn),
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oOecrieynBaeT HHPOPMHUPOBAHUE MOJIb30BaTeNeH 00 HHPOPMALIMOHHOM MPOLYKITUH.
3.1.5. Ocymectimsier auddepeHnrupoBaHHOEe OHOINOTEUHO-UH(DOPMAITMOHHOE O00CITy)KHBaHUE

obyuaroruxcst OOO/I:

IpeJoCTaBiIsieT WH(POPMALMOHHBIE PECYpChl Ha PA3JIMYHBIX HOCUTENSAX Ha OCHOBE H3YYEHUS
MHTEPECOB U UX MH(GOPMAIIMOHHBIX TOTPEOHOCTEH;

CO3/aeT YCJOBUS JJs pealu3alil  CaMOCTOSTENLHOCTH B OOYYeHHMH, I103HABaTEIbHOU,
TBOPYECKOH JIEATEILHOCTH C ONOpPOM HAa KOMMYHHMKAIIMIO, CIOCOOCTBYET DPa3BHTHIO HABBIKOB
CaMOOOYYCHHS;

Opranusyer OOy4YeHHWE HaBbIKAM HE3aBUCHMOTO OHOJIMOTEYHOIrO IOJb30BATENS M MOTPEOUTENS
uHpOpMalNY, COJIEHCTBYeT HMHTErpallii KOMIUICKCA 3HAHWHM, YMEHMHA M HaBBIKOB pabOTHI ¢
KHUTOW W uH(pOpMaIuen;

OKa3bIBaeT MH(POPMALMOHHYIO MOMJIEPKKY B PELICHUHU 3ajad, BOSHUKAIOMUX Y 00ydYarommxcs B
nporecce ux y4eOHOU U TOCYrOBOM JEATEIbHOCTH, B TOM YHCIIE IIPH caMO00pa30BaHu;
OpraHU3yeT MacCOBBIE MEPOIPUSTHUS, OPUEHTUPOBAHHBIE HA pPa3BUTHE OOIIEH U YUTATEIHCKOMN
KYyJIbTYpbl JINYHOCTH, OKa3blBa€T COJEHCTBUE IPU OpPraHU3alMM BHEYPOUHOH JAESTEIbHOCTH,
opranuzyeMoit B ycnoBusax peanusauuu DPI'OC, comelcTByeT pa3BUTHUIO KPUTHUYECKOTO
MBIIUICHUS 00YyJaOLINXCS;

conmerictByer agmuHuctpauuun OOO/l, nemarornyeckuM paOOTHMKaAM B OpraHU3alUuu
obpazoBarensHO nestenbHOCTH OOO/], TOCYroBO# AeITeTFHOCTH 00yUJaONUXCS;

peanu3yeT Mephl Mo 3aluTe JeTeil oT nHbopMaluu, TPUIUHSIONIEH Bpe UX 30pOBbI0 U (WIJIH)
pa3BUTHIO, B TOM 4MCIE IYTEM OrPaHMYEHMs] JocTyna K HH(pOpMauuu, pacnpocTpaHsieMou
MOCPENICTBOM MH(POPMALMOHHO-TEIIEKOMMYHHUKAIIMOHHBIX CETe, B TOM uuciie ceTd « HTepHeT».
3.1.6. OcymectBnsier auddepeHIIpPOBaHHOS OUOIMOTECYHO-MHPOPMAITHOHHOE O00CTYKUBAaHUE

neaarorutdcCKmux pa6OTHI/IKOBI

BBISABIISICT WH(POpPMAIIMOHHBIE MOTPEOHOCTH W YAOBJETBOPSET 3alpoChl, CBSI3aHHBIE C
po¢eCCUOHAIBHON EATETHFHOCTHIO TIEAAaroruueckoro paboTHUKA;

BBIABIISICT MH(GOpPMALlMOHHbIE MOTPEOHOCTM W YAOBJIETBOpPSAET 3ampockl B 00JacTu
MeIarOrMYeCKNX MHHOBAIMIA U HOBBIX TEXHOJIOTHH;

COJICMCTBYET TMOBBILIEHUIO NPOPECCHOHANBHON KOMIETEHIIMM I€aroruyeckoro paboTHHKa,
MOBBIIIEHUIO €T0 KBATU(PHUKALNH;

OCYILECTBIISIET TeKyllee HH(POPMHPOBAHUE TMEAATOTHUECKUX PAOOTHUKOB M aJAMHUHUCTpAIMH
OOOQO/] mo BompocaMm opraHusanuu, ocymectieHuss u ynpasienuss OOO/ (1uu uHbopmanuy,
0030pbl HOBBIX ITyOJIMKALMI U OCTYIUICHU);

CHOCOOCTBYET MPOBEIEHHUIO 3aHATHH ¢ oOydaromuMmucs 1no (GopMHPOBAHHIO HH(OPMAILIMOHHON
KYJIBTYpBI.

3.1.7. OcymectBnsger auddepeHIMpoBaHHOEe OUOINOTEUHO-UH(OPMAIIMOHHOE O00CITYy)KHBaHUE

poauTenei (3aKOHHBIX NpeacTaBuTeneit) odyqaromuxcs OOO/:

UHPOPMHPYET O MOCTYIUIEHUH B OUOIMOTEKY JIUTEPATyphl U MEPHUOANUECKUX U3JTaHUM;
KOHCYJIBTHUPYET 0 BONpPOCaM OPraHU3alluyd CEMEHHOro YTeHHs, 3HAKOMHUT ¢ MH(OpMaIuei mo
BOCITUTAHHIO JICTECH;

KOHCYJIBTHPYET TI0 BOIIPOCAM MPUMEHEHHS (MCTIOIB30BaHMs) O0yUaIOMUMHUCS yIeOHBIX W3TaHUM
1 y4eOHBIX MOCOOMIA;

3.1.8. Beaer HeoOX0IMMYIO JOKYMEHTALMIO IO y4eTy OubnnoTedHoro GoHaa u 00CIyKUBAHUIO

YHUTaTeNed B COOTBETCTBUHM C YCTaAHOBJICHHBIM HTOPSAAKOM.



3.1.9. ObecnieunBaeT COOTBETCTBYIOIIMI CAHUTAPHO-TUTUEHUYECKUH PEKUM M OJIArOTPHUSITHBIC
YCIOBHS JUIs1 OOCITY>KUBAHUS YUTATEIICH.

3.1.10. OGecmieunBaer TpeOyeMblii pEXUM XpaHEHUS M COXPAHHOCTH OMONMMOTEYHOTrOo (oHAA,
COIIACHO KOTOPOMY XPAaHEHHUE yYEOHUKOB OCYILIECTBIISIETCA B OT/I€JIbHOM ITOMEILIEHUU.

4. Opranu3zanus J1esiTeJJbHOCTH OMOJIHOTEKH

4.1. KoMriiekToBaHue OUOIMOTEKH TPOU3BOAUTCS MOCTOSHHO U ¢ yueTtoM PI'OC.

4.2. llkonpHass OMOJMOTEKAa TO CBOEH CTPYKType ACIUTCS Ha abOHeMeHT. UWTaabHBIN 3al,
XpaHWIHILE Y4eOHUKOB.

4.3. bubnuoTe4HO-MHPOPMAIIMOHHOE OOCTY)KHBAHHE OCYIIECTBISICTCS HA OCHOBE OMOIMOTEYHO-
WH()OPMAIIMOHHBIX PECYpCOB B COOTBETCTBHHM C Y4eOHBIM H BocmuTarenbHbiM rmiaHamMu OO0/,
MPOEKTaMH U IIAHOM pabOThl OMOINOTEKH.

44. B wnensx oOecriedeHHss MOJACPHU3AIMU OUONMOTEKM B YCIOBHAX HH(POpPMATH3AIUU
oOpasoBanus, nepexona Ha HoBble PI'OC u B mpenenax cpencts, BbaesemMbix yupeautenem, OOO/]
obecrnieurBaeT OMOIMOTEKY:

® TapaHTUPOBAHHBIM  (UHAHCHPOBAHHEM  KOMIUICKTOBAHUS  OWOIMOTEYHO-HH(DOPMAIIMOHHBIX
pecypcos, ipeaycMoTpeHHbIx B OO0/
® HEOOXOMUMBIMH CIIY’)KCOHBIMH U TPOHU3BOJICTBEHHBIMH TIOMEIICHUSIMU B COOTBETCTBHUH CO

CTPYKTYypOi OMONMOTEKM W HOpPMATHBAMH 110 TEXHHKE OE30MaCHOCTH OKCILTyaTalluu

KOMITBIOTEPOB (OTCYTCTBHE BBICOKOH BJIQXKHOCTH, 3albJICHHOCTH TOMEUICHHS, KOPPO3UOHHO-

AKTUBHBIX MpHUMECEed WM 3JIEKTPONPOBOMAAIICH MbUIM) U B COOTBETCTBUU C TOJOKEHUSMU

Canllum;

® COBPEMCHHOH  JJICKTPOHHO-BBIYUCIUTEIHLHOW,  TEIEKOMMYHUKAIIMOHHOW,  KOMHPOBAIBHO-
MHO>KUTEIHHON TEXHUKON ¥ HEOOXOAUMBIMH MPOTPAMMHBIMU MPOAYKTAMU;
e OMOMMOTEYHOU TEXHUKOW M KAHIEISIPCKUMH TTPHUHAICKHOCTSIMH.

4.5. OOO/l cozpmaer ycnoBus JUIsl COXPaHHOCTH allllaparypbl, 0OOpyIOBAaHUS U UMYLIECTBA
OMOIMOTEKHU.

4.6. OTBETCTBEHHOCTh 3a CHUCTEMATHMYHOCTh M KayeCTBO KOMIUIEKTOBAaHUS OCHOBHOTO (oOHIa
OuOIMOTEeKH, KOMIUIEKTOBaHHWE Yy4eOHOro ¢oHIa B COOTBETCTBUU C (enepalbHbIMH TMEPEUHIMHU
y4eOHUKOB M Y4eOHO-METOAMYECKUX H3TaHWM, CO3AaHHE HEOOXOTUMBIX YCIOBHUU IS JESTENbHOCTH
o6ubmmorexku HeceT qupextop OOO/I.

4.7. Pexum pabotel Oubnuorexku omnpenensiercs aupekropom OOOJ[ B COOTBETCTBUU C
[IpaBwiaMn BHYTPEHHETO pacmopsiika ydammuxcs. [lpu omnpeneneHuM pexuMa padOThl OMOIMOTEKH
MpeyCMaTPUBACTCS BBIJICIICHHE:

e JIBYX 4acoB pab0o4yero BPeMEHH i €KEeIHEBHOTO BBIMOJTHEHNUS BHYTPUONOINOTEYUHOU paboThI;
e OJHOTO paza B MecCfAll — CAaHUTApPHOTO MOHs, B KOTOpbI oOcmyxkuBanue Ilomb3oBarerneil He

MIPOU3BOJIUTCS;

® HE MEHEee OJIHOTO pa3a B MECSI] — METOIUYECKOTO JHS (BTOPHHUK).

4.8. B menax oOecnedeHus palMOHAIBHOTO HCMOJB30BaHUS WH(OPMAIMOHHBIX PECYpCOB B

pabore c¢ gerbmMu Oubmmuoreka OOOO/l B3aumMopaelcTByeT ¢ OuOIMOTEKaMU APYrHX

00pa3oBaTeNbHBIX YUPEIKICHHUH paiioHa.

5. Ynpasiaenue. llITaTsl
5.1. VYmpaBnenue OuOIMOTEKONW OCYIIECTBIISIETCS B COOTBETCTBHHM C 3aKOHOJATEIHCTBOM P,
cyonrekToB P® u mrataeiM pactiucannem OOO/.



5.2. Ob1ee pyKOBOJICTBO JAEATEIBLHOCTHIO OMOIMOTEKH ocymecTBisieT gupekrop OOO/I.
5.3. PykoBoscTBO OMOINOTEKOM OCYIIECTBIsIET OUOINOTEKaph, KOTOPBIH HECET OTBETCTBEHHOCTD

B mpenenax cBoed kommereHuuu nepen aupekropom OOO[/, [lonb3zoBarensiMu 3a OpraHu3alui0 U

pEe3yNbTaThl JEATEIBHOCTH OWOIMOTEKH, B COOTBETCTBUU C (PYHKIIMOHATHHBIMU OOS3aHHOCTSIMH,

MPEIYyCMOTPEHHBIMU KBATH(PHUKAIIMOHHBIME TPEOOBAHUSMH, TPYAOBBIM J0roBopoM U YcraBom OOO/I.

5.4. Meroau4deckoe COMPOBOXKICHHUE ACITEIBPHOCTH OMOIMOTEKH oOecrnieunBaeT Meroauct MMI]

Kpacnorsapaeiickoro paiiona Cankr-IlerepOypra.

5.5. bubOmmorekapp paspabarteiBaecT W npencrasisger gupekropy OOOJ] Ha yTBepkAcHHE

CICAYOIIUE NOKYMECHTHI:

ITosioxeHue 0 OUOIHOTEKE;

[TpaBuia moap30BaHus yueOHBIM (HOHIOM;
[11aHOBO-OTYETHYIO JOKYMEHTALUIO;
TexHoIOrnuecKyI0 TOKYMEHTAIINIO;

[Tnan paboTHI HA TEKYLIU O,

6. [IpaBa u 00s13aHHOCTH OHOJIMOTEKH
6.1. bubnuorekappr KMEET MPABO:
CaMOCTOSITENIFHO BBIOMpATh (OPMBI, CPEACTBA M METOJbl OMOIMOTEUYHO-WH(OPMAITMOHHOTO
o0cCiTykKMBaHUSI 00pa30BaTEIBHOIO M BOCIHUTATENBHOTO MPOIIECCOB B COOTBETCTBUU C IIENSIMU U
3amayamu, ykazanueiMu B YctaBe OOO/] u Hactosmem [lonoxenuu;
IPOBOJUTH B YCTAHOBJICHHOM IOPSKE OIUIAYMBAEMbIC 3aHATHS, YPOKU M KPYXKKH OMOIHOTEYHO-
oubnnorpaduueckux 3HaHUN UHOOPMALIMOHHON KYIbTYPHI;
OTIpeNeNATh UCTOYHUKH KOMITJICKTOBAaHMS HH(OPMAIIMOHHBIX PECYPCOB;
U3bIMaTh M PEAlU30BBIBATH JOKYMEHTHI U3 (DOHIOB B COOTBETCTBHM C WMHCTPYKLHUEH MO ydely
oubamoreyHoro GoHMa;
OmpeAensiaTh B COOTBETCTBUHM ¢ [IpaBuiamMu moOIb30BaHUS OUOIHMOTEKOH, YTBEPXKAEHHBIMU
pykoBogutenem OOOJl, m mo cornacoBanuto ¢ CoBEeTOM poauTenel BUABI U Pa3Mephl
KoMIieHcaruu yuiep0a, Hanecennoro [loip3oBarensiMu OUOINOTEKH;
BHOCUTH TpeasioxkeHus pykoBoautento OOO/] mo coBepIIeHCTBOBAHUIO OIJIAThI TPyJa, B TOM
quclie Haa0aBoOK, JOMJIAT U MPEMHUPOBAHUS 3a NOMOJTHUTEIbHYI0 PadOTy, HE BXOSIIYIO B KpPYyT
OCHOBHBIX 00s13aHHOCTEH pabOTHUKA OMOINOTEKH;
yudacTBoBaTh B ynpasiennn OOO/] B nopsiznke, onpeneneHHoM Ycrasom OOO/;
UMETb €KETOHBII OTITYCK B COOTBETCTBHH ¢ TPYJOBBIM 3aKOHOIATEITLCTBOM;
OBITh TPENCTABIEHHBIM K pPAa3IUYHBIM (OpMaM TOOIIPEHHWs, HarpagaM W 3HaKaM OTIHYHS,
MPEAYCMOTPEHHBIM 7151 PAOOTHUKOB 00pa30BaHus U KYJIbTYpPHI;
y4acTBOBaTh B COOTBETCTBUU C 3aKOHOJATENbCTBOM P®D B pabore OHOTMOTEYHBIX acCOIUAIMIA
WJIH COI030B.
6.2. bubarorekaps 00s3aH:
obecrieunth [lonmp3oBaTensiM  BO3MOXKHOCTH  PabOTBl ¢ HMH(POPMALMOHHBIMU pecypcamu
OUOJIINOTEKH;
uHpopmuposats [loabp30Bareneit 0 Buaax npenocTaBisieMbIX OMOINOTEKOM yCIyT;
o0ecTeunTh HAyYHYI0 OPTaHU3aIMI0 (POH/IOB M KaTalIOTOB;



¢dopmupoBath (POHABI B COOTBETCTBUH C YTBEPXACHHBIMU (peepalbHBIMU MEPEUHIMH YUeOHBIX
m3nannii, TpedoBanusiMu DPI'OC, obOpazoBarenbHbiMu TporpamMamMu OOOJl, wuHTEpecamu,
MOTPeOHOCTSAMU U 3ampocamu Beex kareropuii [lonb3oBarenei;

obecrieunBaTh PEryjsipHOE U CBOEBpeMeHHOe oOHoBieHHe B Ombmuoreke OO0/ denepanbHOTO
CIHMCKa OJKCTPEMUCTCKUX MAaTepuaioB U MPOBOAUTH pEryJsipHble CBEPKH IOCTYMAIOLIEH
JTUTepaTypsl U UMeromerocs 6udauoreynoro gonna ¢ denepanbHbIM CIIUCKOM SKCTPEMHCTCKHUX
MaTEepUajIoB B LEAX MPEAYIPEKICHUS BO3MOKHOCTH MOCTYIUIEHUS SKCTPEMUCTCKUX MaTEepHaiOB
B OMOIHOTEKY:

1) mpu moctymiieHMH HOBOHM JUTEpaTyphl B OMOIMOTEKY, OMOIMOTEKaph MPOBOAUT CBEPKY BHOBb
MOCTYNUBLIEH JUTEpaTtypbl ¢ «PenepanbHbIM CIUCKOM AIKCTPEMHUCTCKUX —MAaTEpUajioBy,
OIyOJIMKOBaHHBIM Ha O(QUIMATHLHOM caiite Munuctepcrsa octuiuu PO, u karanora 6M0IMoTeKH
Ha I[peAMeT HAIW4YMA W3JaHUM, BKIIOYEHHBIX B «DenepanbHbll  CHUCOK». Pesynbrarsl
opopmisitorcst AKTOM cBepku u  BHociTcs B JKypHan cBepku «®DegepanbHOro CHHCKa
AKCTPEMHUCTCKUX MaTepUajIoBy;

2) mpu OTCYTCTBUU HOBBIX MOCTYIUICHHH B OMONHOTEKY cBepka MpoBOAUTCS 1 pa3 B KBapTal.
[IpousBoauTcsi cBepka pacredaraHHoOro «@DenepalbHOrO CIHMCKa» M Karajora OMOMMOTEKH Ha
MpeIMET HATMYHUS W3JIaHUH, BKIIOUYCHHBIX B «DenepanbHblid CIUCOKY». Pe3yabTaThl 0OPMITSIFOTCS
AkToMm cBepku u BHociaTcs B JKypHanm cBepkn «@PenepalbHOrO CHUCKA HSKCTPEMUCTCKHUX
MaTepUajIoBy;

3) npu oOHapyXCHHH IaHHOW JIHTEpPaTyphl HEOOXOAMMO €€ WU3bATh W OTIPAaBUTH Ha
YHUUYTOKEHUE;

COBEPIIICHCTBOBATh HMH(MOPMaIMOHHO-OnOIHorpadguueckoe u OHOIUOTEYHOE OOCTYKUBAaHUE
Ilons30BaTeneii;

o0ecrieynBaTh COXPAHHOCTb HCIIONB30BaHMUA HOCHTENEH HWH(POpMAlMU, MX CHUCTEMAaTH3aIHIo,
pa3MelleHne U XpaHEHHUE;

obOecrieunBaTh pexXUM pabOThl B COOTBETCTBHHM ¢ moTpebHOCcTsMU [lonbp3oBaTeneit u paboToii
000n4;

OTUUTBIBATHCA B YCTAHOBJICHHOM Nopsifke nepen pykosoaurteneM OOOO/] ve pexe | pasa B rog;

IIOBBIIIATH KBaHI/I(i)I/IKaHI/IIO.

7. Ilosb30BaTe/IM, MX NPaBa, 00513AHHOCTH M OTBETCTBEHHOCTh

7.1. ITonp3oBaTenu OUOIMOTEKN UMEIOT TPABO:

MOJIy4aTh MOJIHYI0 UH(OpMaLHIo 0 cocTaBe OMOIMOTEYHOTO (PoHIa, HHPOPMAIIMOHHBIX pecypcax
U TIPEOCTABISAEMbIX OMOIMOTEKON yCiyrax;

M0JIb30BATHCS CIIPABOYHO-OMOIMOrpadrUecKuM anmnaparoM OUOINOTEKH;

NOJIy4aTh KOHCYJIbTaTUBHYIO IIOMOIIb B TOMCKE U BBIOOPE HCTOYHUKOB HH(POPMALIUY;

NOJy4aTh BO BPEMEHHOE MOJIb30BaHNE Ha a0OHEMEHTE U B YUTAJILHOM 3alie TMeYaTHbIe U3/1aHus,
ayJMOBU3YyaJIbHbIE IOKYMEHTHI U IpyTHe HCTOUHUKU HH(opMaIumy;

IPOJIeBATh CPOK MOJIb30BAHUS TOKYMEHTAMU;

noJlyyaTh TeMaTHueckue, paxrorpaduueckue, yTouHstomme u oudbauorpaduueckue crpaBku Ha
OCHOBe (poH/1a OMOITHOTEKH;

MOJy4aTh KOHCYJIBTAIlMOHHYIO TIOMOII, B pabore ¢ wuHpopMammeld Ha HETPAIAUITMOHHBIX
HOCHUTEIISIX TIPH MOJIb30BAaHUH DJIEKTPOHHBIM M WHBIM 000PYIOBaHHEM;

Y4aCTBOBAThb B MCPOIPUATHAX, IPOBOJUMBIX 6H6HHOTCKOI>1;



e oOparaThCs 3a pa3pelieHneM KOH(IMKTHOM cuTyaruu K pykoBoguterato OOO/.
7.2. Ilonb3oBarens 6UOAMOTEKN O0S3aHbI:

e coOmonate [IpaBmiia monb30BaHus OMOIUOTEKOM;

e OepeKHO OTHOCUTHCS K MPOM3BEICHHSIM Ie4aTh (HE BBIPHIBATh, 3arM0aTh CTPAHUIIBI, HE JETaTh B
KHHTaX [IOJAYEPKUBAaHUHM, TIOMETOK) W WHBIM JOKYMEHTaM Ha pa3JHYHbIX HOCUTENIX,
000py/IOBaHUIO, UHBEHTAPIO;

® [OJAJCPXKHUBATh TMOPSJOK PACCTAHOBKM JOKYMEHTOB B OTKPBITOM JOCTyIEe OHOJIMOTEKH,
PAacIoyIoKEeHHs KAapTOUYeK B KaTajorax u KapToTeKax;

® [10JIb30BaThCSI ICHHBIMHU U CIIPABOYHBIMU JIOKyMEHTAMHU B TIOMEIICHUU OUOINOTEKH;

e yOenuThcs TpPU  TOJYYCHHH JOKYMEHTOB B OTCYTCTBHH Je(EKTOB, a TpU OOHAPYKCHUHU
nporuHpOpMHpPOBaTH 00 3TOM paboTHHKa OuOIMOTeKH. OTBETCTBEHHOCTH 3a OOHAPYKCHHBIC
nedeKThl B cJaBaeMbIX JIOKyMEHTaX HECET MOCIEJHUN MOJIb30BaTellb; BO3BPAIIaTh TOKYMEHTHI B
OMOJIMOTEKY B YCTaHOBIICHHBIC CPOKH;

® 3aMCHATH JOKYMEHTBHI OMOJMOTEKH B Cllydae MX yTpaThl HJIU TOPYH MM PaBHOILECHHBIMH JIMOO
KOMIICHCUPOBATh yiepO B pa3Mepe, ycTaHOBIeHHOM [IpaBuiiaMu mosib30BaHust OMOIMOTEKOI;

® TIOJTHOCTBHIO PACCUUTATHCS ¢ OMOIMOTEKON 10 UCTEYCHUHU Cpoka o00ydeHus uiu padotel B OOO/I.

8. llopsinok 3anucu Ilosb3oBartesieil B OMOINOTEKY

8.1. 3anuce odyuaromuxcst OOO/] B OubauoTexy npou3BOIUTCS 110 CHUCOYHOMY COCTaBy Kiacca
B UHAMBHUIYAJIbHOM IOpPSAJKE, MEJarorn4eckux M uHbeIXx padotHukoB OOO/], ponuteneil (3aKOHHBIX
MpeACTaBUTENCH ) 00yUYaIOIIUXCs — 10 MACTIOPTY.

8.2. Ilepepeructpanus [lons3oBareneid OMOIMOTEKH TPOU3BOAUTCS €3KETOJTHO.

8.3. JlokyMeHTOM, MOATBEPKIAIOIIUM MTPABO MOJIb30BaHUsI OMOIMOTEKOM, SBISETCA YNTATEIHCKUMA
opmyssip;

8.4. Uurarenbckuil Gpopmyisip puKcUpyeT NaTy BblJaud IMOJIb30BATENI0 JOKYMEHTOB M3 (oHAaA
OMOIMOTEKH U UX BO3BpAIICHUS B OMOINOTEKY.

9. IlopsiI0K MOIb30BAHUS YMTATBHBIM 32JI0M
9.1. IoKyMeHTHI, TpeIHa3HaYeHHbIE AJI pa0OTHI B UUTATEIbCKOM 3aJie, Ha JJOM HE BBIJIAIOTCS.
9.2. DHUUKIIONENH, CIIPABOYHUKH, PEIKUE, IEHHbIE U UMEIOIIUECS B €IMHCTBEHHOM SK3EMILISpE
JIOKYMEHTBI BBIAAIOTCS TOJIBKO JUIsl paOOThI B YUTAILHOM 3aJI€.
9.3. Ilonp30BaTenu MOTyT NPOAJIUTH CPOK MOJB30BAHUS IOKYMEHTaMH, €CJIM HAa HUX OTCYTCTBYET
crpoc co cTopoHsl apyrux Ilonp3oBarenei.

10. IIpaBniia mosb30BaHNs Aa00OHEMEHTOM
10.1. MakcumalbHble CPOKH MOJIb30BaHUS IOKYMEHTAMU:
e yueOHMKH, yueOHble TOCOOUs — yueOHBIH Toy;
® Hay4HO-NIOMYJISIpHAs, NO3HABATENbHAS, Xy10KECTBEHHas nuTeparypa — 30 1Hew;
® [epHOAMYECKHE W3JaHMs, U3aHUs TOBBIIIEHHOTO cripoca — 14 nHeil.

11. IIpaBuia nosib3oBanusi pecypcaMu MHTEpHeT B YUTAIBHOM 3aj1¢ OM0IMOTEKH
11.1. Pabora C KOMIIBIOTEPOM YYaCTHHKOB OOpa30BaTEIbHOTO TIPOIlecca IMPOU3ZBOJIUTCA B
MPUCYTCTBUH pabOTHUKA OMOIMOTEKH.
11.2. Pa3pemaercs pabora 3a OJHOM NEPCOHAIBHBIM KOMIIBIOTEPOM HE Ooyiee JIBYX YEIOBEK
OJIHOBPEMEHHO.

9



11.3. TTomp30BaTens UMEET MPABO PabOTATh C HETPAAUIIMOHHBIM HOCHUTENIEM MH(OpMaIUu Mocie
IPEBapUTEILHOTO TECTUPOBAHUS €0 PAOOTHUKOM OMOINOTEKH.

11.4. TTo Bcem Bompocam noucka napopmanuu B Matepuere [lonp3oBarens gomkeH 00pamarhes
K paboTHUKY OMOIMOTEKH. 3anpemnaercs oopamieHne K pecypcam MHTepHa, PEANONararoiM OIiary.

11.5. Pabora ¢ KOMNBIOTEPOM NPOU3ZBOJUTCS COIVIACHO YTBEP)KIEHHBIM CAHUTApPHO-
THTHEHUYECKHM TPEOOBAHUSIM.

12. 3akir04uTeIbHbIC MOJIOKEHHS

12.1. Hacrosiee IlonoxeHnue sBiseTcs JIOKaJIbHBIM HOPMAaTUBHBIM aKTOM, yTBepkaaercs (JInbo
BBOJIUTCA B JIEUCTBHE) NMPUKa30M aupekTopa — pykoBoautess 'O OOO/I.

12.2. Bce u3MeHeHHs W JIONOJIHEHHs, BHOCUMBIE B Hacrtosiee [lomoxkenue, odhopmisiorces B
MUCHMEHHOM (hOpME B COOTBETCTBUU JICHCTBYIOIIMM 3aKOHOaTeIbcTBOM Poccuiickoit denepannu.

12.3. TlonoxeHue NPUHUMAETCS HA HEOMpPEICNCHHBI CpOK. V3MeHeHHs W JONOJHEHHSA K
[TonoxkeHuto MpUHUMAIOTCS B OPSAKE, Ipe ycMOTpeHHOM 11.12.1. Hactosmero [Tonoxenus.

12.4. Tlocne npunstusa Ilonoxenus (WiM U3MEHEHUH M JIONOJHEHHH OTIENIBHBIX ITYHKTOB WU
pa3zesnoB) B HOBOW peJaKIUK MpeIblIyIias peJakius aBTOMaTHYECKH YTpaunBaeT CUILy.
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